NEW Special Education Director’s Log
Hamline University - School of Education

Name:  Kelly L. Tetrick      
Term(s): Spring 2010                                                                                                                                            

Choose One:   Special School District #6

Additional Site:  Intermediate School District #917
	Date
	Hours
	Task/Activity
	1 P Leadership
	2 Organizational Management
	3 Diversity Leadership
	4 Policy and Law
	5 Political Influence
	6 Communication
	7 Community Relations
	8 Curriculum Planning & Dev
	9 Instructional Management
	10 Human Resource Mngmt

Hyman Resource Mfgmt.

 Values and Ethics
	11Values and Ethics

Human Resource Mngmt.
	12 Judgment / Prob. Analysis
	13 Safety and Security
	14 Policy and Law

Instructional Leadership
	15 Organizational Management
	16  Resource Allocation

	5/10/10
	4
	Finalized ESY (Extended School Year) staffing and student classroom placements for elementary and secondary buildings. Collaborated with Special Education Director to write notification template letter. Completed all staff notification letters cross referencing case loads and the related services that would be available for additional support in ESY. 
10 (a )   12 (d, g )   15 (a )
	
	
	
	
	
	
	
	
	
	X
	
	X


	
	
	X
	

	5/11/10
	1
	District representative at meeting to address increased behavior concerns for a Secondary Setting III student. Attendees included Secondary Dean of Students, parent, case manager and regular education teacher. Discussed changes to the BIP (Behavior Intervention Plan) in an effort to assist the student in reducing office referrals and suspensions. 
3 (b, c, e )   6 (e )   9 (e )
	
	
	X
	
	
	X
	
	
	X
	
	
	
	
	
	
	

	5/11/10
	2
	District representative at an IEP meeting for an elementary Setting IV student placed at Alliance Education Center District 917. Team determined ESY (Extended School Year) eligibility using behavior data (Excel Charts and Graphs) supporting regression.  Reviewed present levels of performance on current IEP goals and objectives. Attendees included parent, case manager, Dakota County Social Worker and 917 Assistant Special Education Director.
5 (c )   8 (d, f )  9 (c, e ) 12 (f )
	
	
	
	
	X
	
	
	X
	X
	
	
	X
	
	
	
	

	5/12/10
	1
	Participated in phone conference IEP meeting for a Setting IV student placed in the District 287 SAFE program for students with Fetal Alcohol Syndrome. Team determined ESY (Extended School Year). Discussed transition goals to be included in the new IEP and planned student course of study for the next school year. Also added bus transportation safety plan to the IEP. Participants included Dakota County Social Worker, Case Manager, SAFE Program Coordinator, Group Home Representative, parent, School Social Worker and Occupational Therapist.
6 (i )  12 (d )  13 (c )
	
	
	
	
	
	X
	
	
	
	
	
	X
	X
	
	
	

	5/12/10
	2
	District representative at an IEP meeting for a Secondary Setting III South St Paul ASD (Autism Spectrum Disorder) student open enrolled to the Inver Grove Heights school district. Transition goals and objectives discussed. 18-21 year old transition options were also discussed for when the student reaches the age of majority. BIP (Behavior Intervention Plan) data and progress were also reviewed. Attendees included Inver Grove Heights Special Education Director, case manager, parents, student, Dakota County Social Worker, Occupational Therapist and Adaptive Phy-Ed Teacher.
1 (c )   2 (a, c )   7 (c, e, g )
	X
	X
	
	
	
	
	X
	
	
	
	
	
	
	
	
	

	5/13/10
	1
	Participated in a team meeting for an elementary student transitioning to the Junior High school in the fall. Case manager scheduled a meeting to discuss increasing concerns regarding student behavior. Team decided to increase special education services and small group setting support for the student. Parent confirmed meeting but was not in attendance. Attendees included case manager, regular education teacher, LD (Learning Disability) teacher and Assistant Principal.
1 (c )   3 (a, b, c, d )   9 (e )
	X
	
	X
	
	
	
	
	
	X
	
	
	
	
	
	
	

	5/13/10
	2
	Participated in a webinar titled Keeping All Students Safe: H.R. 4247 and S. 2860. This webinar was sponsored by the Crisis Prevention Institute (CPI). Topics included proposed Federal Legislation regarding restraint and seclusion practices and the correlation between PBS (Positive Behavior Supports) concepts, premises and strategies and the Non-Violent Crisis Intervention training program. As the CPI trainer for my district I am directly responsible for staff crisis training and prevention. 
4 (b, c )   11 (a )   13 (a, b, d )   14 (b )
	
	
	
	X
	
	
	
	
	
	
	X
	
	X
	X
	
	

	5/14/10
	1
	Assisted a non-tenured staff member develop an application proposal for a Smart Board to be installed in the DCD Setting III classroom for the 2010/2011 school year. Incorporated Universal Design for Learning language into the proposal including the need for multiple means of access to the regular education curriculum and multiple means of engagement and summative/formative assessment.
8 (a, b, e, f )   9 (b, f )   11 (d ) 
	
	
	
	
	
	
	
	X
	X


	
	X
	
	
	
	
	

	5/14/10
	3
	Secondary Leadership Meeting and Child Study. Members included Behavior Specialist, Secondary Assistant Principal, Secondary School Counselor, Department Lead, School Psychologist and Special Education Director. Agenda items included facilities/room changes, department lead duties for fall, and summer student intakes and review of incoming records.
1 (c, e )   2 (d, f )   5 (a )
	X
	X
	
	
	X
	
	
	
	
	
	
	
	
	
	
	

	5/17/10
	1
	Facilitated Secondary Special Education Department meeting. Participants included Special Education Director, Secondary Case Managers, Secondary Department Lead and School Psychologist. Agenda items included hiring process for ESY (Extended School Year), caseloads, 2010/2011 class schedules, Academic Drop-In, direct instruction resource model and summer curriculum writing.
1 (b, i )   6 (b, d, g )   12 (a, b, c )
	X
	
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	5/17/10
	1
	Scheduled and facilitated meeting with Elementary Principal, Special Education Director and 2 Paraprofessional staff to collaborate and plan future programming for Setting III ASD (Autism Spectrum Disorder) student. Reviewed Behavior Intervention Plan (BIP) and the most appropriate LRE (Least Restrictive Environment) for the student. Future plan includes newly hired paraprofessional shadowing current para to observe intervention techniques.
1 (b )   3 (a, b, c, d, e )   9 (d )
	X


	
	X
	
	
	
	
	
	X
	
	
	
	
	
	
	

	5/18/10
	2
	Participated in planning/preparation for a lockdown drill at elementary school. Assisted Setting III EBD (Emotional/Behavior Disorders) staff and students review, practice and then participate in building lockdown drill.
13 (a, b, d )
	
	
	
	
	
	
	
	
	
	
	
	
	X
	
	
	

	5/19/10
	1
	Facilitated parent requested team meeting regarding ASD (Autism Spectrum Disorder) student behavior needs. Parents concerned about increasingly aggressive behavior in the home. Participants included parents, Principal, Assistant Principal, Case Manager, Dakota County Social Worker, Frasier Mental Health Practitioner and Personal Care Assistant. Team reviewed home crisis plan, school behavior plan, transportation plan and behavior plan for upcoming ESY (extended school year). 
9 (e )   13 (a, c )   16 (b )
	
	
	
	
	
	
	
	
	X
	
	
	
	X
	
	
	X

	5/19/10
	1
	District representative for Setting IV EBD (Emotional Behavior Disorder) student currently placed at Vale Education Center (Eagan). Participants included case manager, group home representative, Occupational Therapist, Reading Intervention Specialist. Team reviewed behavior data including increased use of self time-out facilities. Future programming discussed. Home district (self) will contact District #287 and District #917 for information on possible programs to support student’s behavior and transition needs. Possible change in placement for fall 2010.
3 (a, e )    5 (c )   16 (a, b )
	
	
	X
	
	X
	
	
	
	
	
	
	
	
	
	
	X

	5/19/10
	4
	Attended Dakota County Director’s Meeting with Special Education Director. Agenda items included Third Party Billing, EDRS (Electronic Data Recording System), UFARS (Uniform Financial Reporting System and updates on District 917 programming changes for fall 2010.
14 (a )   15 (b, c )
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	

	5/20/10
	3
	Facilitated interviews for 2 DHOH (Deaf Hard of Hearing) teacher candidates. Interview team consisted of myself, Elementary Speech Language Pathologist and Special Education Director. I began each interview with an overview of the position and explained district interview process. Concluded interview with Human Resources information and proposed timeline for hiring. Also facilitated team follow-up discussion and recommendations. Organized interview files and paperwork including on-line applications, confidentiality agreements, written interview comments and observations and job description.
6 (b, g, h )    10 (a, d, e )   12 (d )
	
	
	
	
	
	X
	
	
	
	X
	
	X
	
	
	
	

	5/20/10
	3
	Secondary Special Education Leadership and Child Study. Participants included Secondary Assistant Principal, Department Lead, Counselor, School Psychologist and Special Education Director. Agenda items included scheduling update, and Special Education Pull-Out classes based on NWEA RIT scores, Smartboard application to enhance Special Education Department instructional curriculum access, Extended School Year, Targeted Services and Summer School Credit Recovery student opportunities. Child study agenda included conclusion of 4 re-evaluations. No new referrals from Student Assistance Team (SAT) or parent requests.
1 (c )   8 (a, b, f )   9 (b, c, f )


	X
	
	
	
	
	
	
	X
	X
	
	
	
	
	
	
	

	5/20/10
	2
	Attended district all-staff union sponsored picnic. Attendees included certified teaching staff and families, district administration, several school board members and superintendent.
3 (c )    7 (c, e, g )
	
	
	X
	
	
	
	X
	
	
	
	
	
	
	
	
	

	5/21/10
	6
	Attended Special Education Director’s Forum at the Minnesota Department of Education. Agenda included Special Education Policy; Fiscal Monitoring Update (Program Accountability and Improvement); Legislative Updates; Presentation by Dr. David Walsh on Adolescent Brain Research; and a variety of poster sessions including innovations, Best Practices and Grant Funded Activities.
4 (c )   11 (a )   14 (a, b )
	
	
	
	X
	
	
	
	
	
	
	X
	
	
	X
	
	

	5/22/10
	3
	Attended Schulz Family Fun Run event to raise funds to provide athletic scholarships for South St Paul students in need of financial assistance. Attendees included various school staff, administrators, Superintendent, South St Paul Mayor, community business leaders, families and students. 
7 (c, e, g, h )   11 (a, b, c, d )
	
	
	
	
	
	
	X
	
	
	
	X
	
	
	
	
	

	5/24/10
	2
	Contacted District #287 (Program Director) and District #917 (Assistant Special Education Director) regarding possible program options for student currently placed at Vale Education Center. Summarized information using table format Word document to compare pros and cons for each program. Information to be used for District proposed student placement for fall 2010.
2 (b, g )   12 (b, d f )
	
	X
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	5/25/10
	2
	Conducted reference checks (3) regarding possible DHOH (Deaf Hard of Hearing) teacher candidate. Followed district reference check protocol questions. Compiled information for Human Resources file.
10 (a, d )    12 (d, g )
	
	
	
	
	
	
	
	
	
	X
	
	X
	
	
	
	

	5/25/10
	3
	Monitored and coached staff during student crisis situation at elementary school. As the certified district CPI (Crisis Prevention Institute) instructor I was called to assist staff required to use a physical restraint due to student self harm. Contacted parent and Dakota County Crisis Unit for a phone consultation. Accompanied Elementary Principal in transporting student home. Assisted staff in required due process documentation and subsequent planning for the remainder of the school year. Consulted with school nurse regarding student injury due to physical aggression inflicted on self.
4 (b)  5 (c ) 11 (b )  13 (b, d )  14 (b )  
	
	
	
	X
	X
	
	
	
	
	
	X
	
	X
	X
	
	

	5/26/10
	2
	Developed bus transportation safety plan for elementary student (from previous day’s crisis situation). Plan included paraprofessional support and safety harness for student. Also included planned law enforcement intervention if necessary while the bus is in route. Consulted with transportation staff, IEP team, paraprofessional, elementary principal and Special Education Director.
4 (b )   6 (a, b, c )   13 (a, c )
	
	
	
	X
	
	X
	
	
	
	
	
	
	X
	
	
	

	5/27/10
	1
	Facilitated Manifestation Determination meeting for a Special Education student attending the district’s CLC (Community Learning Center). Behavior Intervention Plan (BIP) additions discussed including a day-end option. IEP reviewed for appropriateness of goals and objectives. Team also discussed alternative placement at District #917 TAPP (Teenage Alternative Pregnancy Program). Behavior and subsequent suspensions determined to be a manifestation of the student’s disability.
4 (c )   8 (f )  9 (e )
	
	
	
	X
	
	
	
	X
	X
	
	
	
	
	
	
	

	5/27/10
	2
	Follow-up Manifestation Determination meeting. Contacted District #917 TAPP coordinator for information on programming. Took current secondary suspension notice and revised it electronically to reflect a day-end option to ensure student due process. Included reason for day-end and behavior interventions implemented prior to day-end that align with the student’s Behavior Intervention Plan. Also included check boxes for Pupil Dismissal Act and parent contact.
4 (a, c )    13 (d )   14 (b )
	
	
	
	X
	
	
	
	
	
	
	
	
	X
	X
	
	

	5/27/10
	3
	Organized and planned personal flex calendar for 1020/2011 school year referencing the district calendar. Created a table format word document for submission to Special Education Director. Planned and outlined work responsibilities for 10 summer days in exchange for 10 flex days during the school year. Met with Special Education Director to review plan for approval.
2 (g, c )
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5/27/10
	2
	Attended dinner and program in recognition of elementary principal’s retirement. Have worked closely with this principal and the staff at his building. Attendees included variety of school staff, administration, Superintendent, members of the community and former staff.
7 (e, g )
	
	
	
	
	
	
	X
	
	
	
	
	
	
	
	
	

	5/28/10
	2
	Met with Elementary Principal and Assistant Principal to discuss 4 possible proposed option changes to Special Education programming for the 2010/2011 school year. Staff resources including areas of licensure, facilities, and anticipated student needs (disability areas and proposed service minutes) analyzed in an effort to identify most appropriate programming proposal. Proposals included team teaching, direct instruction pull-out classes, integration of reading intervention specialists and behavior intervention classroom options. 
2 (d, f )    3 (e )    8 (b )
	
	X
	X
	
	
	
	
	X
	
	
	
	
	
	
	
	

	5/28/10
	4
	Met with Special Education director to review and increase my understanding of the District Special Education budget and director’s responsibilities. Reviewed federal/state, building, program and object codes. Reviewed Federal and State reports generated by district business manager. Worked specifically with ECSE (Early Childhood Special Education) portion of the budget. Cross referenced purchase orders with codes. Reviewed past trends and anticipated future budget implications for all areas related to ECSE. 
2 (d, e )    5 (a)   14 (a )
	
	X
	
	
	X
	
	
	
	
	
	
	
	
	X
	
	

	6/1/10
	1
	District Representative at IEP meeting for Setting IV EBD (Emotional Behavior Disorder) student placed at District 917 Farmington IDEA (Intra Dakota Educational Alternative). Team members included Dakota County Social Worker, Parent, Personal Care Assistant and #917 Assistant Special Education Director. Team determined ESY (Extended School Year) qualification and reviewed present levels of performance and progress on IEP goals and objectives. Team also reviewed MCA scores and credits earned to plan student coursework toward graduation.
1 (c, g )    3 (e )   9 (c )
	X
	
	X
	
	
	
	
	
	X
	
	
	
	
	
	
	

	6/1/10
	1
	Secondary Special Education Representative at meeting for 6th grade DHOH (Deaf Hard of Hearing) student currently placed in a District #917 DHOH program in Lakeville. Parents requested meeting to consider transitioning student to home district (South St Paul Secondary) in the fall. Parents concerned that student has no community/school connections due to location of current educational placement. Participants included #917 DHOH case manager, audiologist, parents, student and District #6 Special Education Director. Discussed secondary special education programming, course offerings, academic supports, International Baccalaureate (IB) program and relationship to global world view philosophy, extra-curricular activities, related services and summer school related programs in the community. 
1 (c )  5 (c )  8 (f, g )  9 (c, e )
	X
	
	
	
	X
	
	
	X
	X
	
	
	
	
	
	
	

	6/2/10
	7
	CIMP (Continuous Improvement Monitoring Process) core team. Members include self, Special Education Director, Secondary Department Lead and Secondary School Psychologist. Reviewed team goals with focus on continued development of the District Corrective Action Plan. Areas of identified due process correction and plan to correct individual student files discussed. Team developed a PowerPoint presentation for larger district CIMP team mtg. on 6/7/10. Determined agenda for meeting including small group work on specific capacity building action plans and ideas. Accessed the Minnesota Department of Education website for district specific data and indicator comparisons. 
5 (b )    11 (b, d )   14 (b )
	
	
	
	
	X
	
	
	
	
	
	X
	
	
	X
	
	

	6/3/10
	1
	Parent requested meeting regarding Setting III elementary student. Parent advocating for a setting change fall 2010. Team reviewed behavior plan, teacher data, daily 5 point scale ratings and student self-advocacy skills. Scheduled meeting end of Sept. to re-visit reducing services after start of school year. Attendees included Special Education Director, parent, case manager, regular ed teacher, Principal, Dakota County Social worker and PACER parent advocate. 
5 (c )   8 )f, g )    9 (c, e )
	
	
	
	
	X
	
	
	X
	X
	
	
	
	
	
	
	

	6/3/10
	2
	Secondary Leadership and Child Study. Participants included Special Education Director, Secondary Department Lead, Secondary Counselor, School Psychologist and Assistant Principal. Agenda items included class room assignments and facility changes, caseloads, review of department meeting with Principal and staffing additions (Deaf Hard of Hearing and DAPE (adaptive phy-ed) teacher. No agenda items for Child Study. All evals completed for school year.
1 (c )   2 (d, f )  
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6/4/10
	1
	Parent requested meeting with both #917 and District #6. Student placed in Setting IV IDEA (Intra Dakota Education Alternative) program at Alliance Education Center. Parent concerns regarding Dakota County Police Liaison Officer intervention in educational setting. Discussed education versus law enforcement responsibilities. Reviewed and updated behavior intervention plan. Team determined due to recent student difficulties, school year will be shortened without truancy concerns. Student will continue in fall to attend current educational placement.
4 (b )   6 (c, e )   7 (h )
	
	
	
	X
	
	X
	X
	
	
	
	
	
	
	
	
	

	6/4/10
	1
	District representative at initial evaluation determination meeting for elementary student. Team summarized evaluation report and needs/recommendations for special services. Team included parent, evaluation plan manager, assistant principal, school psychologist and speech/language pathologist.
6 (b, d, g, h )   7 (g )   8 (f )
	
	
	
	
	
	X
	X
	X
	
	
	
	
	
	
	
	

	6/4/10
	3
	CIMP (Continuous Improvement Monitoring Process) core team meeting to finalize PowerPoint presentation and organize hard-copy materials for large group meeting scheduled for 6/7/10. Reviewed agenda, organized sign-in and time sheets, reserved meeting space and technology equipment.
4 (a )   6 ( b, d, f, g, i )  
	
	
	
	X
	
	X
	
	
	
	
	
	
	
	
	
	

	6/7/10
	2
	Placement meeting for Setting IV EBD student currently placed at Vale Education Center. Home district (me) proposed placement at District #917 SUN (Student with Unique Needs) transition program in the fall. Team agreed to proposal. Attendees included group home representative, State of Minnesota Guardian ad Litem, Dakota County Social Worker, Case Manager, District #6 Special Education Director and Occupational Therapist. Returned to district and wrote PWN (Prior Written Notice) and letter regarding what the district is proposing, why and what other options were considered.
1 (c, g )  4 (c )   11 (c, d )
	X


	
	
	X
	
	
	
	
	
	
	X
	
	
	
	
	

	6/7/10
	4
	CIMP (Continuous Improvement Monitoring Process) Core team work with consultant assisting team identify, resubmit corrections and formulate action plan. Reviewed presentation (Power Point ) and agenda for large group CIMP meeting.
(1 (b, c, e )  4 (a )
	X
	
	
	X
	
	
	
	
	
	
	
	
	
	
	
	

	6/7/10
	3
	Facilitated large group CIMP meeting following the school duty day. Coordinated the meeting using Outlook. Presented Power Point and led group discussion regarding district continuous improvement. Small groups formed to discuss individual roles, ideas and action. Themes grouped for follow-up meeting scheduled for 6/10/10. Attendees included district CIMP consultant, Special Education Director, teachers representatives from Early Childhood Special Education, elementary and secondary levels and core team members. 
2 (c, g )    4 (a )   5 (b )
	
	X
	
	X
	X
	
	
	
	
	
	
	
	
	
	
	

	6/8/10
	3
	Finalized ESY (Extended School Year) services and transportation needs for students placed outside of the district at #917. Reviewed IEP service pages for required due process documentation. Collaborated with Special Services Administrative Assistant on transportation routes. Placed students on 3 routes according to behavior data including previous bus incident reports to ensure safety of routes. 
4 (b )  13 (c, d, e )   14 (b )
	
	
	
	X
	
	
	
	
	
	 
	
	
	X
	X
	
	

	6/8/10
	1
	District representative for secondary student Manifestation Determination meeting. Student suspensions currently exceed 10 days. Team determined IEP was appropriate and that behavior was not a manifestation of the student’s learning disability. Behavior Intervention Plan (BIP) will be considered in the fall. Team included case manager, regular education teacher and parent.
4 (a, c )   14 (b )
	
	
	
	X
	
	
	
	
	
	
	
	
	
	X
	
	

	6/8/10
	3
	Represented District Special Education Department at CLC (Community Learning Center) graduation ceremony and open-house. Attendees included parents, students, community members, school board, administration, teachers and Superintendent. 
3 (a, b, d )   7 (g )
	
	
	X
	
	
	
	X
	
	
	
	
	
	
	
	
	

	6/9/10
	3
	District #6 representative at District #917 TESA (Transition Education Service Alternative) graduation ceremony and open-house. Delivered District #6 diplomas for 3 South St Paul students. Communicated and met with all 3 students and their families following the ceremony.
3 (a, b, d )   7 (g )
	
	
	X
	
	
	
	X
	
	
	
	
	
	
	
	
	

	6/9/10
	2
	Secondary Special Education Leadership. Participants included Special Education Director, Assistant Principal, Secondary Counselor, Department Lead and School Psychologist. Agenda included wrap up of year, facility changes and scheduling/staff changes.
1 (c, f )   2 (a, b, f )


	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6/10/10
	2
	Worked with Special Education Director to make staffing change decisions for Extended School Year (ESY).
10 (a )   12 (a, b, g )   16 (a )
	
	
	
	
	
	
	
	
	
	X
	
	X
	
	
	
	X

	6/10/10
	7
	CIMP (Continuous Improvement Monitoring Process). Worked with district consultant and Special Education Director organizing information from previous large group district meeting using Excel documents for distribution. Continued work on specific citations referencing rules and regulations and aligning action items with compliance statements and final corrections. Facilitated large group meeting following duty day. Identified specific staff development for 2010/2011 corresponding to staff needs regarding CIMP.
4 (a)   10 (b) 
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	                Additional Site: Intermediate School District #917


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3/15/10
	8
	2010/2011 Budget Planning for the following #917 satellite sites:  IDEA (Intra Dakota Education Alternative); SUN (Students with Unique Needs); TEA (Therapeutic Education Alternative; West Heights; DCALS (Dakota Alternative Learning School) and YTP (Youth Transition Program).Worked with Assistant Special Education Director on understanding account codes and budget documentation from 917 budget manager. Analyzed reimbursable vs. non-reimbursable items as well as budget and disability codes. Gained an increased understanding of budget planning in comparison to the previous year spend down. Looked at lease space and anticipated maintenance charges for all facilities. Budgeting does not include build outs for new programs being implanted at existing sites. Budgeted for non-reimbursables, technology equipment, Read 180 implementation, staff travel, and transportation (vans and fuel). Also discussed Star reporting link with EDRS (Electronic Data Reporting System)  regarding highly qualified teachers and disability areas/ licensure.
2 (b, d, e, f )   4 (a )   10 (d )   14 (a, b )  
	
	X
	
	X
	
	
	
	
	
	X
	
	
	
	X
	
	

	4/7/10
	5
	Worked with Assistant Special Education Director on Supplemental Education Services (SES) proposal to the MDE. District #917 is one of 15 service providers in the state of Minnesota offering tutoring to schools currently not making AYP. Every three years SES providers are required to submit an application to the MDE. Organized current student files including assessment data (formative and summative) directly related to the curriculum (Moving with Math and Sonday System); parent communication logs and teacher documentation of services delivered. 
4 (a )  8 (a )  9 (a, b )  14 (b )
	
	
	
	X
	
	
	
	X
	X
	
	
	
	
	X
	
	

	6/1/10
	6
	Attended implementation planning meeting for Read 180 presented by representatives from Scholastic. Attendees included #917 Assistant Special Education Director, Scholastic Account Executive, Scholastic Implementation Manager and Scholastic Educational Service Consultant. Agenda included teacher/student selection criteria; technology implementation; required auxiliary materials; training and professional development; classroom setup and support; assessments and evaluation. Timelines reviewed for summer installation and classroom preparations. Following meeting reviewed implementation plan with Assistant Special Education Director. Scheduled summer staff training and follow-up school year training. Reviewed targeted dates throughout the year for data collection summary for instructional decision making. Looked at the use of formative and summative assessments. Called technology director to discuss computer installation timelines. 
2 (f )   8 (a, b, c, d, e, f )   9 (a, b, c, d, e, f )
	
	X
	
	
	
	
	
	X
	X
	
	
	
	
	
	
	

	6/1/10
	8
	Attended student meeting in Bloomington school district to discuss placement options at #917. Attendees included parent, 917 Special Education Director, 917 school psychologist and Bloomington Special Education coordinator. Alternative placements discussed. Team decision to place student in the 917 TEA (Therapeutic Education Alternative ) program for fall. Following meeting returned to Apple Valley IDEA site to shadow assistant special education director and observe daily functions of an administrator. 

1 (c, g )   3 (a, b, e )   16 (b )
	X
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	X

	6/3/10
	6
	Attended meeting regarding document imaging proposals for #917 SunWorks student transition program. Attendees included the following #917 staff: Superintendent, Business Manager, Technology Director and Assistant Special Education Director. Team reviewed proposals from 2 possible vendors (TIES and Imaging Path). Current plan is to install 5 stations at the Apple Valley IDEA satellite for a work-based student training program. Team compared the following information: maintenance contracts; contract lengths; cost for conversion; responsibility of vendors regarding corrupt/lost data; and needed training. Team decision to pursue TIES as the primary vendor for document imaging. Following meeting met with Assistant Special Education Director to review proposals and discuss transition program development.
2 (a, b, d, f )   11 (c )   12 (a, b, d, g )   16 (a )
	
	X
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	X

	6/30/10
	8
	Worked with Assistant Special Education Director completing a variety of tasks. 
· Reviewed SES Supplemental Education Services 2009-2010 file review results from the MDE including identified required resolutions. I drafted a response letter to the MDE citing reasons for selection of math curriculum including alignment with Minnesota Academic Standards. 4 (a )   6 (h )   14 (b )
· Attended a student placement meeting in a non-member district (Lakeville). Parent is looking at open-enrollment to Lakeville from Apple Valley due to home district placement. Parent then desires placement in #917 IDEA (Intra Dakota Education Alternative) through the open –enrolled district Lakeville. No decision was made. Attendees included Assistant Special Education Directors from #917 and Lakeville; parent; and representative from the Disability Law Center. 1 (a, c , g )    3 (a, d )   16 (b )
· Reviewed District 917 Emergency/Crisis Plan handbook. Looked at areas of revision due to relocation of some programs for the 2010/2011 school year. Also reviewed incident reporting hard-copy documentation including the use of conditional procedures and action plans.  13 (a, b, c, d )
· Cross – referenced requests for materials/supplies submitted by individual teachers to be included in the 2010/2011 budget. Itemized requests and deleted items as needed.  12 (a, b, g )  14 (a )

	X


	
	X
	X
	
	X
	
	
	
	
	
	X
	X
	X
	
	X

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


